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ALABAMA DEPARTMENT OF TRANSPORTATION 

NOTICE OF ELIGIBILITY FOR RELOCATION ASSISTANCE 

September 20, 2017
                            _____
_                    ________
                        _______             Re:  Project No.  ___           _      _________
                                                          Description  __            _       _________
                                                          Tract No.     _   ___________________
                                                          County        _              ___           _____
Dear                 :
This notice advises you that the property you are occupying (or a portion thereof) is required for the construction of a highway project.  Because of this proposed action by the Alabama Department of Transportation, you may be entitled to the payment of relocation expenses as described in the attached Relocation Brochure.  In addition to the other relocation expenses described in the brochure, you may be entitled to a rental replacement housing payment.

Our records indicate that you are a tenant-occupant of the dwelling you are occupying and have been in occupancy for more than 90 days.  If our information is correct, you may be entitled to a rental replacement housing payment in the amount of $_          to rent a replacement dwelling or to make a down payment, including incidental purchase expenses, on the purchase of a replacement dwelling.  If it is found that you are eligible for this payment, it will be made in accordance with State and Federal rules and regulations as described in the attached brochure. Please refer to the 90-Day Tenant-Occupant Relocation Eligibility attachment for more detailed information about the conditional rental replacement housing payment and your relocation eligibility.
You will not be required to move permanently from your property prior to 90 days from the date of delivery of this notice or the date at least one comparable replacement dwelling is made available to you, whichever is later.  This means that you cannot be required to vacate prior to _                _unless you choose to do so voluntarily.

Further, you will be given a 30-day written notice specifying the date by which your property must be vacated.  This notice will not be given until such time as the State has obtained ownership of the property and in no case shall this 30-day notice require you to move prior to the date given in the preceding paragraph.  

You are further advised that _              , an employee of the Alabama Department of Transportation, located at the            Region,              Area Office in
           has been designated as Relocation Officer for this project.  (He/She) has information on properties available for sale or rent, public housing projects, and other available housing.  (He/She) also has available information relative to services offered by and the addresses of other agencies who may be of assistance to you in relocating, such as: Public Housing Authority, Federal Housing Administration, public loan agencies, etc.

You cannot be required to move unless at least one comparable replacement dwelling is made available; you are given sufficient time to negotiate and enter into a purchase agreement or lease for the replacement property; and you receive the relocation assistance payment in sufficient time to complete the purchase or lease of the replacement property.  
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The available comparable dwelling used to determine the above payment is located at 

_               .  You are not required to lease this property.  It is used as the basis for establishing the upper limit of the payment to you.  You may select another property, but the one you select must meet our decent, safe, and sanitary requirements. Other available comparable dwellings are located at _________________________________ and ______________________________________.

                   _ also has available the names and addresses of most of the movers in this area.

You are being furnished herewith a copy of the State's brochure explaining the relocation program.  Any questions you may have should be addressed to the Relocation Officer mentioned previously.

We assume that you are interested in receiving the financial assistance available to you, but our experience indicates that some persons prefer to find their own replacement property.  If you wish us to assist you in locating replacement property, please indicate your desire below.









Very truly yours,









Region Engineer

/bm

Attachments:  Relocation Brochure

                       90-Day Tenant-Occupant Relocation Eligibility

Payment Determination:     Base monthly rent of Comparable for 42 months: 

$                   _ ____



             Less:  Base Monthly Rent of Subject Property for 42 months: 
$                   _ ____
                                           Conditional Rental Replacement Housing Payment: 

$_                  _____
I hereby acknowledge receipt of the brochure, that I have been notified in writing that I will not be required to move prior to the expiration of ninety (90) days from the above date of delivery of this notice, that I have been advised of comparable replacement property, and that the benefits of the State's Relocation Assistance Program have been discussed with me. 

___________________________________          ______________________________________

                            (Date)                                                          (Signature of Relocatee)

                                                                  Signed: ______________________________________

                                                                                         (Relocation Officer or Negotiator)

I (  ) do desire, or (  ) do not desire, assistance in locating replacement property.

Date of Initiation of Negotiations___           _________________

Date Notice Delivered________________             _______________

Type Displacement: Individual ( )  Family ( )
Distribution:  Relocatee – Original

                     Region/Area Office - cc

                     Central Office – cc
90-Day Tenant-Occupant Relocation Eligibility

As a tenant-occupant in occupancy for at least 90 days prior to the initiation of negotiations, you are eligible for relocation advisory services, a rental replacement housing payment, and moving cost reimbursement.

Relocation Advisory Services

This includes referrals to comparable replacement homes, transportation to view referrals (if requested), the inspection of replacement housing to ensure that it meets established standards, help in preparing claim forms for relocation payments, and other assistance to minimize the impact of the move.

Rental Replacement Housing Payment

The rental replacement housing payment is a conditional payment to assist you with higher rental payments for a period of 42 months. The payment is determined by locating an available comparable rental property as the basis for the offer. The Department’s relocation agents have searched the local rental market for comparable rental properties and have identified at least one rental property that is comparable on which to base the rental replacement housing payment. (If available, up to three properties will be identified as being comparable with one being the selected comparable.) The base monthly rent of your rental property is subtracted from the base monthly rent of the selected rental comparable property and the difference is multiplied by 42. The base monthly rent is your actual monthly rent and estimated monthly utilities. If you are paying more than 30% of your gross household income toward your base rent and you are considered to be low income as determined by the U.S. Department of Housing and Urban Development’s (HUD) low income limits, then 30% of your gross household income will be utilized as your base rent. Documentation of your income is required. If you are unable to document your income, then it will be necessary to use actual rent. If you pay little or no rent, then the Department will utilize the property’s fair market rent and estimated utilities as the base rent unless the use of fair market rent will cause you a hardship (to be determined on a case-by-case basis).

Example:  

Monthly Rent & Estimated Utilities of Selected Comparable Property 
  $    600.00

Monthly Rent & Estimated Utilities of Current Property
           
  -     500.00
Difference



                                                        $    100.00

x 42 months = Rental RHP
                                               
             $ 4,200.00 

If you are considered low income (based on HUD’s low income limits) with a gross monthly income of $1,200 per month, then the base monthly rent should be no more than 30% of the gross household income. Therefore, the base monthly rent is $360.00, and the calculation is as follows:

Example: 

Monthly Rent & Estimated Utilities of Selected Comparable Property
   $  600.00

Base Rent (30% of Gross Household Income)                    

-  $  360.00
Difference



                                                         $  240.00

x 42 months = Rental RHP
                                                           
$10,080.00

Moving Cost
You are eligible for reimbursement of your actual, reasonable, and necessary moving expenses for moving personal property from your current dwelling by either a commercial move or a self-move. 

The regulations only allow for the payment of one move.

Commercial Move

You can select the commercial mover of your choice, your relocation agent can recommend a commercial mover, or your relocation agent can schedule a commercial mover for you. The Department can either reimburse you for the cost of the move or pay the mover directly on your behalf. The only requirement of a commercial move is that the costs be actual, reasonable, and necessary. This will cover the cost of packing, loading, unloading, and unpacking your personal property.

Self-Move

If you choose to move your personal property yourself then you are eligible for either your actual cost or a fixed cost.

Actual Cost Self-Move

The actual cost self-move must be supported by receipted bills for labor and equipment. Hourly labor rates should not exceed the costs paid by a commercial mover. Equipment rental fees should be based on the actual cost of renting the equipment but not exceed the cost paid by a commercial mover. If you and your family perform the move you will need to keep a log of the dates and times that each family member worked in performing the move and you may charge for that time actually spent in performing the move. If you hire someone to perform work for you then you will need to have receipts signed by the worker acknowledging receipt of the amount paid for the work. If you use your own equipment the Department can only reimburse you based on the number of miles driven at the appropriate, approved mileage rate located on the State Comptroller’s website.

Fixed Residential Moving Cost Schedule Self-Move

As an alternative to a payment for actual moving and related expenses you can choose the Fixed Residential Moving Cost Schedule payment. This payment is based on the number of rooms in your home. Additional rooms can be added for large rooms with lots of personal property and for additional personal property located outside of the home. The Fixed Residential Moving Cost Schedule is approved by the Federal Highway Administration and is updated periodically.

If you select the actual cost move (commercial move or self-move), you are also eligible for reimbursement of your actual cost for reconnection of utilities at the replacement property. The Department does not reimburse refundable deposits. The Fixed Residential Moving Cost Schedule includes payment for moving, reconnections, and storage so no additional payments will be made if this option is selected. Although it is possible that some combination of fixed and actual costs can be paid, such as if you select the fixed cost moving option for the contents of your home but also have a storage building that is personal property, you could claim an actual cost move for the storage building.

Claiming the Rental Replacement Housing Payment
Please inform your relocation agent of your interest in a particular property prior to signing a lease or sales contract so that the property can be inspected to ensure that the property meets the standard of decent, safe, and sanitary. Failure to do so could jeopardize your eligibility.

To claim the rental replacement housing payment you will have to either rent or purchase and occupy a property that meets the standard of decent, safe, and sanitary. You must either rent or purchase and occupy a decent, safe, and sanitary dwelling within one year of the date you move from your current dwelling. You will have a total of 18 months to file a claim from the date that you move from your current dwelling.

There is no requirement that you select any of the properties that the Department has located on which to base your benefits. You may select any replacement property that you wish, however, it must meet the decent, safe, and sanitary standard for you to be able to claim your conditional rental replacement housing payment.

If You Rent

If you elect to rent a replacement property, you will need to sign a lease on the property and submit a copy of the lease to your relocation agent (only after your relocation agent has inspected the property to ensure that it meets the standard of decent, safe, and sanitary). If you and the landlord have a verbal agreement instead of a lease, the Department will require a letter from the landlord establishing the amount of the monthly rental payment as documentation. Your relocation agent will prepare the claim forms and invoice for your signature. You will receive the rental replacement housing payment in a lump sum when you have occupied the replacement property.

To qualify for the full rental replacement housing payment, the replacement property’s base rent must be equal to or greater than that of the selected comparable property’s base rent. Please be aware that since the base rent is the rent and estimated utilities, that the replacement property may have a different utility estimate than that used for the selected comparable. So even if you rent a replacement property with the same monthly rent amount as the selected comparable, if the estimated utilities are less than that used for the selected comparable, you may not qualify for the entire rental replacement housing payment.

It is the Department’s policy to issue rental replacement housing payments in a lump sum; however, there may be circumstances which arise that would require the Department to issue the rental replacement housing payment in annual installments (this will be determined on a case-by-case basis).

If You Purchase
You can utilize your conditional rental replacement housing payment for down payment assistance and incidental purchase expenses for the purchase of a decent, safe, and sanitary replacement property.

If you elect to purchase a replacement property you will need to sign a sales contract on the property and provide a copy of the contract to your relocation agent (only after your relocation agent has inspected the property to ensure that it meets the standard of decent, safe, and sanitary). Your relocation agent will prepare the claim forms and invoice for your signature. The check will be delivered at the time of the closing.

You may purchase a replacement property from whomever you wish but be aware that if the transaction is not an arm’s length transaction then the Department may require an appraisal to establish the fair market value of the replacement property. An arm’s length transaction is defined as a transaction between unrelated parties under no duress.

To qualify for down payment or incidental purchase expenses you must actually spend the rental replacement housing payment for down payment assistance or qualifying incidental purchase expenses. Incidental purchase expenses are the closing costs on the purchase of the replacement property. Prepaid expenses and reserves are not eligible incidental purchase expenses (prepaid expenses and reserves are costs such as homeowner’s insurance, prepaid interest on the loan, county tax reserves, etc., that are paid at the time of closing). Please be aware that often times the actual closing costs are less than the estimated closing costs. If you claim part of your payment as down payment assistance and part as incidental purchase expenses and at the closing the actual, qualifying incidental purchase expenses are less than the amount claimed, then you will owe a refund of the difference to the Department. It is best to use the majority of your payment as down payment to ensure that you will have enough qualifying incidental purchase expenses to claim any remaining rental replacement housing payment.

If the amount of your conditional rental replacement housing payment is less than $7,200.00 and you wish to purchase replacement property, the Department will increase your conditional payment to $7,200.00 for down payment assistance and incidental purchase expenses.

The following is the definition of decent, safe, and sanitary from the ALDOT Relocation Manual:

C. Standards for Decent, Safe and Sanitary Housing

1. A decent, safe and sanitary dwelling is one which meets local housing and occupancy codes and similar ordinances or regulations, provided all the minimum requirements below are met.

2. In those cases where such codes, ordinances or regulations do not exist, or have items that are less restrictive, the following minimum requirements shall apply:

a. Has a continuing and adequate supply of potable, safe water (not required for rental of a sleeping room);

b. Has a kitchen or an area set aside for kitchen use in a housekeeping dwelling which contains a sink in good working condition and connected to potable hot and cold water and an adequate sewage drainage system. The kitchen area or area set aside for kitchen use shall have utility service connections and adequate space for the installation of a stove and refrigerator, or a stove and a refrigerator in good operating condition when required by the local codes, ordinances or custom (not required for rental of a sleeping room);

c. Contain a heating system capable of sustaining a healthful temperature (of approximately 70º F) for a displaced person.

d. Has a separate bathroom, well-lighted and ventilated and affording privacy to a person within it, containing a lavatory basin and a bathtub or shower stall properly connected to an adequate supply of hot and cold running water and a flush water closet, all in good working order and properly connected to a sewage drainage system. In the case of the rental of sleeping rooms, the bathroom, if separate from the sleeping room, must include a door that can be locked to provide privacy;

e. Has an adequate and safe electrical wiring system for lighting and other electrical devices.

f. Is structurally sound, weathertight and in good repair;

g. Contains unobstructed egress to safe, open space at ground level;

h. Be adequate in size with respect to the number of rooms and area of living space needed to accommodate the displaced person.  The State shall follow local housing occupancy codes to determine the number of persons occupying each habitable room used for sleeping purposes and the requirements for separate bedrooms for children of opposite gender.  In the absence of local codes the following guidelines will govern the number of bedrooms required to accommodate displacees.   Generally two people are expected to share each bedroom, except that:

1) It will not be necessary for adults of different generations or opposite sex,

other than husband and wife, to occupy the same bedroom;

2) Two children of opposite sex, if either one or both are six or older, will not

be required to share a bedroom;

3) An unborn child will not be counted as a person in determining the number

of bedrooms.  An infant, up to the age to two years, may share a bedroom with its parent(s);

4) A single head of household parent shall not be required to share a bedroom

with his/her child over the age of two years.

i.  For a displaced person with a disability, be free of barriers which would preclude reasonable ingress, egress or use of the dwelling by a displaced person who is handicapped.


